[Insert Departmental Letterhead]
===MULTI-YEAR APPOINTMENT REQUEST TEMPLATE MEMO FOR CAREER-TRACK FACULTY===

MEMORANDUM

DATE: 			[Date]

TO: 			[Dean or Senior VP’s Name], [Title], [College or Division’s Name]

REQUESTED BY: 	[Department Head/Director’s Name], [Title], Department/School of [Name of Unit]

SUBJECT: 		Multi-Year Appointment Request 


________________________________________________________________
Department Head/Director’s Signature                                                        
[Department Head/Director’s Name]                                                                               


We are seeking a [specify two- or three-year] Multi-Year Appointment for [faculty member full name], [faculty member’s position/rank/title], in accordance with the University Handbook for Appointed Personnel Section 3.1.02.a. 

The appointment would be effective from AY [appointment start date] through [appointment end date]. 



Approved: ________________________________________________________
			Dean’s Signature					Date  
			
Dean’s Name, Dean, College of [Insert College Name]
		




