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Criteria and Procedures for Faculty Promotion and Tenure 
 

College of Applied Science & Technology 
The University of Arizona 

2021 
 

 

Appointment of Tenure-Eligible (TE) Faculty 

 

Appointment or track change to the rank of TE Assistant Professor in the College 
of Applied Science and Technology (CAST) will be recommended largely on 
evidence of promise, adequate training, depth of knowledge in a particular 
specialty, and capacity to undertake high quality research, teaching and service. 

To attain tenure and promotion or appointment to the rank of Associate 
Professor, candidates must meet CAST’s criteria in the areas of research and 
publication, teaching, and service to the College, university, their discipline, and the 
community (see below). 

Appointment or promotion to the rank of tenured Full Professor requires 
candidates to demonstrate prominence in the areas of research and publication, 
teaching, and service. The College’s view of prominence in each of these areas is 
defined below.  

 

 

Evaluation Criteria 

 
CAST’s tenure and promotion criteria are in alignment with University of Arizona’s 
criteria as set out in Policies and Procedures 3.3.02 B ( https://policy.arizona.edu/). 
In making this determination the College will evaluate the candidate’s performance 
as a whole and will be guided ultimately by consideration of whether the 
candidate’s portfolio demonstrates excellence and the promise of continued 
excellence throughout their professional career. Like the University, CAST values an 
inclusive view of scholarship in the recognition that knowledge is acquired and 
advanced through discovery, integration, application, and teaching. Of note is the 
requirement for tenure-eligible faculty to undergo a retention (3rd year) and 
mandatory (6th year) review. The exceptions to this requirement are resignation, 
track transfer to a career-track position, if available, or an approved clock delay 
from the Provost.  See UHAP 3.3.01. Tenured faculty do not have a schedule for 
review and are not required to go up for promotion as a condition of their 
continued employment. Further guidance can be found in UHAP 3.3.01.c.2 – 
Tenured Associate Professors.  
 
A condensed table of elements containing key details on promotion at each 
rank can be found appended at the end of this document on page 9. 
 

https://policy.arizona.edu/
https://policy.arizona.edu/employment-human-resources/promotion-and-tenure
https://policy.arizona.edu/employment-human-resources/promotion-and-tenure
https://policy.arizona.edu/employment-human-resources/promotion-and-tenure
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Research & Creative Activity 
 

Generation and dissemination of significant new applied knowledge is a 
fundamental aspect      of CAST’s mission. We expect each member of our tenure-
eligible and tenured faculty to create and appropriately report new applied 
knowledge in science and technology.  

 
 
Appointment or promotion with Tenure at to the rank of Associate Professor will 
require a demonstrated history of research and creative activity resting on 
consideration of both the quality and the quantity of the candidate’s body of work 
at the time of appointment and during the review period. The review period for 
retention and tenure begins on the first day of employment in a tenure-eligible 
position and ends on the deadline established by the Provost for submission of 
dossiers.  
 
Quality is assessed through direct examination of the work itself, as well as on its 
recognition by outside sources as reflected in publication venues, sources of 
external funding, scholarly comment, citation, re-publication, and/or its influence 
on subsequent research by other scholars. Publication of articles in nationally or 
internationally recognized scholarly journals, and/or of books or chapters in edited 
books by academic presses, provides strong evidence of research quality.  As a 
college focused on the convergence of technology and humanity, interdisciplinary 
work is highly desired in the candidate’s portfolio of work. 

 
Original research contributions will be the foundation of most candidates’ body of 
work as evidenced by articles in refereed journals, invited book chapters, 
government reports, and scholarly books.  In addition, CAST recognizes the 
uniqueness of our applied disciplines and embraces the University of Arizona’s 
inclusive view (UHAP 3.3.02B) of scholarly and creative works that includes 
“original research contributions in peer-reviewed publications as well as integrative 
and applied forms of scholarship that involve cross-cutting collaborations with 
business and community partners, including translational research, 
commercialization activities, and patents.”   For CAST candidates, published code, 
professional conference presentations, and other professional, government, 
corporate, or public presentations of significance could be a portion of one’s body of 
work.  As an applied college that values project-based education, mentoring and 
publishing with undergraduate and graduate students is a desirable part of a 
candidate’s dossier. 
 
In addition to quality, the quantity and coherence of the work will be evaluated. 
*Quantity is assessed through both the number and the diversity of research and 
creative activity as described above. Publications accepted, accepted with revision, 
or in-press can normally be counted as published works.  Publications submitted 
are not normally counted as published works but can be considered as evidence of a 

https://d.docs.live.net/a70d476c759033f0/Documents/CAST/P%20%5e0%20T/Policies%20and%20Procedures%20-%20Promotion%20and%20Tenure%20(UA).pdf
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candidate’s sustained body of work. Given the considerable variety of research 
conducted and research methods used by   CAST faculty, it is not possible to identify a 
single standard for quantity of publications    that would apply appropriately to all 
candidates from the College. However, the publication record should show a 
sustained and consistent record of thriving and impactful annual scholarly 
publications throughout the evaluation period. Gaps in annual research productivity 
should be explained. Finally, a record of securing external funding for research is 
also a strong indication of research quantity. 

 

Appointment or promotion to the rank of tenured Full Professor will require a 
demonstrated history of research and creative activity in addition to the 
qualifications required of an Associate Professor. The College will assess if the 
candidate has a record of continuing regular, high-quality scholarly publications and 
contributions to obtain tenure that are sufficiently substantial to demonstrate 
prominence (national recognition) in their field of study. The College views 
prominent work through the lens of extensive professional service including, but 
not limited to, service on editorial boards, invited chapters in prominent 
publications, continued publication in top-ranked national and international venues, 
invited lectures, and awards for scholarship in disciplinary and interdisciplinary 
areas are all indications of prominence.   Securing external funding is a particularly 
important indicator in      assessing the candidate’s continuing high-quality 
contributions to scholarship.  Leadership in interdisciplinary work involving 
research coalitions of diverse research partners is an indicator of prominent service 
to scholarly activity. Prominence in scholarly activity at this level should include 
both continuing excellence in publishing as well as evidence of mentoring and 
publishing with other faculty, undergraduate students, and graduate students as 
part of their professional development. As an applied college, evidence of how a 
candidate’s body of work positively impacted a specific problem or provided 
innovative solutions to improve individual, group or societal life also indicates 
prominence. 

 
Teaching  

 
Teaching is a fundamental aspect of our mission. We strive to ensure that our 
students are career-ready by providing state of the art, future-focused instruction 
reflecting contemporary applied research, and sustaining a culture of strong 
mentorship. In evaluating candidates’ teaching and advising performance we 
consider: (1) the extent of their  teaching; (2) the contribution of the candidate’s 
teaching to CAST’s instructional mission; (3) peer review of course designs, 
instructional materials, and classroom performance; (4) student perceptions of 
performance, and (5) awards for teaching excellence or innovation. 

 
(1) Extent of teaching includes the number of courses taught and number of 

students served. The extent of teaching can also include undergraduate 
and graduate mentoring, supervision of undergraduate and graduate 
research and  service on student committees when appropriate. 

(2) Contribution to the College’s instructional mission includes an evaluation of 
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the extent to which the candidate’s teaching is future-focused, and contributes 
to graduating career-ready students.  Online and hybrid instruction is a 
hallmark of CAST and candidates’ proficiency in these modes of instruction 
and capacity for effective innovation in teaching will also be evaluated under 
this criterion. Candidates’ contributions to promoting respect for diversity 
and enhancing a climate of inclusivity in the classroom will also be assessed. 

(3) Peer review of course designs, materials, and classroom performance include 
examination of syllabi, exams, and other course materials, and direct 
observation of classroom instruction. In reviewing course materials and 
methods, we will consider the extent to which materials appears to address the 
College’s instructional goals, the extent to which the materials serve courses’ 
stated learning objectives, and the extent to which course design and materials 
reflect CAST students’ needs and abilities. Pedagogical innovations that enhance 
student learning will also be viewed as an       indicator of quality. Finally, 
contributions to published textbooks and other publicly available lesson 
materials are also evidence of teaching impact. 

(4) Student perceptions of performance will be measured by the University’s 
approved student questionnaire. Additional evidence of student perceptions of 
performance may also be considered. Examples of such evidence  include 
demand for courses offered by the candidate, or relevant data gathered through 
the College’s learning outcome assessment processes. 

(5) University, college, and other disciplinary or professional awards for teaching 
are also evidence of teaching excellence. 

 

In evaluating teaching performance, the College will consider performance as a 
whole, and assess performance in light of instructional context. Contextual factors 
to be considered include, but are not limited to, number of students per class, and 
the modality of instruction. Consideration of context should allow the College to 
evaluate a candidate’s teaching      of any course in light of the conditions and 
challenges confronted in that course.   Candidates should not be disadvantaged 
for accepting difficult teaching assignments in order to further the instructional 
goals of CAST. 

 

In evaluating the teaching work of candidates for Tenure and Promotion to the 
rank of Associate Professor, we will assess if the candidate has established a 
record of excellence and continued improvement as an instructor. Evidence of 
excellence shall include peer observations by other faculty colleagues and student 
course surveys. Candidates must present evidence of successful teaching and 
mentoring appropriate to the College’s mission, including upper-division and 
graduate courses (when included in the candidate’s workload assignments). This 
may include courses which qualify as publicly engaged instruction. In meeting the 
standard of excellence in teaching, consideration should be given to the 
candidate’s ongoing efforts to improve their teaching and mentoring of students. 
The candidate should be demonstrating ongoing efforts to obtain national or 
international reputation as an educator.  
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In evaluating the teaching work of candidates for Tenure and Promotion to the 
rank of Full Professor we will assess if the candidate has a record of continuing 
and regular excellence and improvement as an instructor. Prominence in teaching at 
this level should include both continuing excellence in the classroom as well as 
evidence of mentoring and developing other faculty in their teaching development. 
Obtaining a national or international reputation as an educator is an important goal 
for teaching.  This can include recognition from national organizations committed to 
teaching excellence; leadership in national, university, or college level teaching 
focused committees and workshops; or contributions to educational materials such 
as textbooks, lesson plans, Open Education Resources (OERs), etc.  Leadership as an 
educator is an important indicator of prominence as a teacher.  Interdisciplinary 
work involving coalitions of diverse partners is an indicator of prominent service to 
teaching.  As an applied college, evidence of how a candidate’s teaching is future-
focused to educate students who are career ready to solve specific problems or 
provide innovative solutions to improve individual, group or societal life are also 
indications of prominence. 

Service & Outreach 
 

The academy is both an individual and a collective enterprise. CAST, the University, 
and our professional associations are all institutions through which we must work 
cooperatively to advance knowledge and serve students in our areas of expertise. 
Thus, we expect our faculty to contribute consistently to the collective efforts of 
these entities and to work actively to support them. Moreover, because the 
University exists as part of a wider community, we expect our faculty to be active in 
contributing to the welfare of the community. 

 

Service to the College and University includes regular attendance     and active 
participation in faculty meetings, at a minimum, as well as active service on 
standing    faculty committees and appropriate ad hoc committees. Service 
includes timely response to appropriate requests for information or input. 
Service includes participation in various functions such as graduation, awards 
ceremonies, receptions for students and parents, fund raising efforts, etc. 
Service includes identifying problems and opportunities and seeking solutions. 

 
In evaluating the service of candidates for Tenure and Promotion to the rank of 
Associate Professor, the College will consider not only committee memberships 
and attendance, but also outcomes. We will consider how the College, University, 
and community have benefited from the candidate’s efforts. 
 
In addition to College and University service, we also expect that CAST’s tenure 
candidates have been active in national and international professional organizations 
and other professional service activities (such as reviewing proposals for 
conferences and manuscripts for journals).  Candidates are also expected to have 
participated in community service activities related to one’s discipline or to the 
college or university mission.  These activities can broadly include mentoring, 
advocacy, work on community improvement projects, community lectures or 
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workshops, participation in community boards or committees, etc.  However, to be 
included as service, the activity should be connected to professional activity as a 
faculty member.     
 

In evaluating the service work of candidates for Tenure and Promotion to the 
rank of Full Professor we will assess if the candidate has a record of continuing 
and regular excellence and improvement in service to their discipline and higher 
education since tenure. Prominence in service at this level should include both 
continuing involvement and leadership in college and university governance as well 
as demonstrated leadership at the national level in higher education or one’s 
discipline. This can include service as a leader in national or international 
organizations; substantive committee leadership in university or college level 
committees and workshops; or contributions to diverse coalitions with other 
universities, industry, or government committed to solving important national or 
international issues.  Leadership is an important indicator of prominence in one’s 
service.  As an applied college, evidence of how a candidate’s service is future-
focused to solve specific problems or provide innovative solutions to improve 
individual, group or societal life are also indications of prominence. 

 
*Timetable (Appended at the end of this document on p. 13) 

 
The Dean of the College, or his or her designee, should meet with all candidates in 
the spring of the academic year PRIOR to the review to plan the individual timetable 
for the completion of the dossier. 

 
The college review committee should be constituted no later than May 1 in the 
academic year PRIOR to the review. 

 
Letters should be requested from external reviewers no later than June 15 of the 

academic year PRIOR to the review. Given the travel schedules of many academics, it 
is critical to send dossiers out for review as early as possible. 

 
Complete dossiers are due in the Provost’s Office no later than January 21. Any 
requests to append additional information to the dossier should be made no later 
than February 1. Please ensure that you check the “Yearly Promotion Schedule” for 
the current dates, as the calendar undergoes slight adjustments each year. 
 
Also, please note that the following “Yearly Promotion Schedule” posted to the 
Faculty Affairs web page is a suggested timeline for units and colleges.  The hard 
deadlines are January 21, 2022 (for tenure reviews) for colleges/senior units to 
submit dossiers to the university level and the decision date of April 29, 2022 to 
distribute letters to colleges, and departments. 

Evaluation Procedures 
 

College Promotion & Tenure Committee 

https://facultyaffairs.arizona.edu/promotion-schedule
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The College Promotion & Tenure Committee must be composed of at least three 
members.  For committees considering the granting of tenure and promotion to the 
rank of Associate Professor, the College Promotion & Tenure Committee will be 
composed of faculty holding the rank of Associate or Full Professor.  Regarding 
promotion to the rank of Full Professor, the College Promotion & Tenure Committee 
will be composed of faculty holding the rank of Full Professor.  The College will 
solicit the aid of a rank eligible     faculty member from main campus if there are less 
than three rank eligible College faculty members available for any evaluation. 

 
The make-up of each committee should be diverse, broadly defined.   The 
committee should include individuals with substantive and technical expertise to 
effectively evaluate candidates’ qualifications.  The majority of the committee 
members should be qualified CAST professors, but committees are encouraged to 
include appropriate and qualified professors from outside the college if it will 
increase the diversity and ability of the committee to fully assess a candidate’s 
dossier.  The College Promotion & Tenure Committee will evaluate each candidate’s 
performance, reviewing their dossier, peer reviews of teaching, in addition to 
external reviewer letters, and determine by majority vote whether a 
recommendation for tenure  or promotion to the requested rank is warranted. 

 
The committee will ensure that all processes are in compliance with University procedures and 
guidelines. The committee will conduct all its activities and report its results within time frames 
consistent with the University’s timeline for promotion and tenure decisions.  

 
The committee will maintain clear documentary records of meetings and votes, and 
will ensure that candidates’ materials and reviewers’ comments as well as College 
Promotion & Tenure Committee members’ comments and votes are treated as 
confidential. The College Promotion & Tenure Committee must be composed of at 
least three members.   
 
All committee members will participate in training found listed under “Promotion 
Reviews for Committee Members” on the Faculty Affairs Promotion Workshop 
webpage, Promotion Workshops | UA Faculty Affairs (arizona.edu).   

 
The membership of College Promotion & Tenure Committees will be made public.  
Faculty under review for possible promotion and tenure are to have no direct or 
indirect contact with the committee or its members regarding their own cases. 

 
Faculty Affairs Coordinator 
 
For any given tenure and/or promotion evaluation, the Faculty Affairs 
Coordinator will serve as the administrator of the process. Administration of the 
process will include: 
• securing each candidate’s promotion/tenure dossier 
• ensuring that the dossier is complete 
• overseeing the electronic upload of the dossier to the University’s RPT (review, promotion and 

https://facultyaffairs.arizona.edu/promotion-dossier-templates
https://facultyaffairs.arizona.edu/promotion-workshops
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tenure) system 
• coordinating with candidate and Department Head to develop a list of potential outside reviewers 
• contacting outside reviewers 
• corresponding with outside reviewers 
• assisting the candidate with assembling dossier materials and reviewers’ comments 
• making materials available to College Promotion & Tenure Committee 
• convening an evaluation meeting of the rank eligible faculty 
• gathering comments from the College Promotion & Tenure Committee 

• recording the confidential vote of the College Promotion & Tenure 
Committee  concerning each promotion and/or tenure recommendation 

• overseeing the secure delivery of the Committee’s recommendation letters 
for each candidate to the Dean in RPT 

• forwarding said recommendations to the College Dean. 
• Delivering the Dean’s recommendation letter to the Provost via RPT 

 
The committee will ensure that all processes are in compliance with University 
procedures and guidelines. The committee will conduct all its activities and report 
its results within time frames consistent with the University’s timeline for 
promotion and tenure decisions. 

 
The committee will maintain clear documentary records of meetings and votes, and 
will ensure that candidates’ materials and reviewers’ comments as well as College 
Promotion & Tenure Committee members’ comments and votes are treated as 
confidential. 

 
PREPARING THE PROMOTION AND TENURE FILE 

 
The following procedures are to be understood as subordinate to and governed by 
the procedures outlined in the document issued every spring by the Provost’s Office 
(hereinafter referred to as the current Provost’s Guidelines), which deals with 
continuing status and promotion process and preparation of dossiers. This 
document must be studied carefully by all involved in the promotion and tenure 
process. 

 
Preparation of the dossier should begin upon starting a tenure-track position or 
after being promoted to Associate Professor with tenure. Evidence should be 
collected every semester. Faculty are encouraged to set up their UA Vitae (Home | 
UA Vitae (arizona.edu)) profile by the end of the first semester of tenure eligibility 
and update their profile at least once a semester. 

 
Within the first semester of the candidate’s appointment to a tenure-track position 
or after being promoted to Associate Professor with tenure, the candidate must 
review the comprehensive information on the promotion and tenure process on the 
Faculty Affairs website (About Promotion | UA Faculty Affairs (arizona.edu)). The 
dossier sections are detailed there as well. 

 

https://uavitae.arizona.edu/
https://uavitae.arizona.edu/
https://facultyaffairs.arizona.edu/about-promotion
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Appointment and Tenure/Promotion Criteria By Rank 

 

Assistant Professor (TE) Evidence of promise, adequate training, depth of knowledge in a 

particular specialty, and capacity to undertake high quality 

research, teaching, and service. 

 

Associate Professor Candidates must meet CAST’s criteria in the areas of research and 

publication, teaching, and service to the College, university, their 

discipline, and the community. 

Research  

• Demonstrates a history of research and creative activity 

resting on consideration of both the quality and the quantity 

of the candidate’s body of work (see page 2 for more details) 

 

• Has published articles in nationally or internationally 

recognized scholarly journals, and/or of books or chapters in 

edited books by academic presses 

 
• Demonstrates quality work recognized by outside sources as 

reflected in publication venues, sources of external funding, 

scholarly comment, citation, re-publication, and/or its 

influence on subsequent research by other scholars 

 

• Presents at professional conferences and other provides 

evidence of other government, corporate, or public 

presentations of significance 

 
• Mentors and publishes with undergraduate and graduate 

students, where applicable 

 

• Embraces the University of Arizona’s inclusive view (UHAP 

3.3.02B) of scholarly and creative works that includes 

“original research contributions in peer-reviewed 

publications as well as integrative and applied forms of 

scholarship that involve cross-cutting collaborations with 

business and community partners, including translational 

research, commercialization activities, and patents” 

 

https://d.docs.live.net/a70d476c759033f0/Documents/CAST/P%20%5e0%20T/Policies%20and%20Procedures%20-%20Promotion%20and%20Tenure%20(UA).pdf
https://d.docs.live.net/a70d476c759033f0/Documents/CAST/P%20%5e0%20T/Policies%20and%20Procedures%20-%20Promotion%20and%20Tenure%20(UA).pdf
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Teaching 

• Establishes a record of excellence and continued 

improvement as an instructor 

 

• Evidence of excellence shall include peer observations by 

other faculty colleagues and student course surveys 

 
• Evidence of successful teaching and mentoring appropriate 

to the College’s mission, including upper-division and 

graduate courses (when included in the candidate's 

workload assignments) 

 

• Demonstrates ongoing efforts to improve their teaching and 
mentoring of students.  

 

• Demonstrates ongoing efforts to obtain national or 
international reputation as an educator.  

 
Service 

• Regular attendance     and active participation in faculty 

meetings 

• Active service on standing    faculty committees and 

appropriate ad hoc committees  

• Participation in various functions such as graduation, 

awards ceremonies, receptions for students and parents, 

fund raising efforts, etc  

• Evidence that the College, University, and community have 

benefited from the candidate’s service efforts 

• Demonstrates activity in national and international 
professional organizations 
 

• Demonstrates activity in other professional service 
activities (such as reviewing proposals for conferences 
and manuscripts for journals) 

 
• Participates in community service activities related to 

the candidate’s discipline or to the college or 
university mission 
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Full Professor Candidates must demonstrate prominence in the areas of research 

and publication, teaching, and service. 

Research  

• Demonstrates a record of continuing regular, high-quality 
scholarly publications and contributions demonstrating 
prominence in their field of study. Prominence is indicated 
by:  
 

o Extensive professional service including, but not 
limited to, service on editorial boards. 

o Invited chapters in prominent publications,  
o Continued publication in top-ranked national and 

international venues,  
o Invited lectures and awards for scholarship in 

disciplinary and interdisciplinary areas  
 

• Secures external funding - a particularly important indicator 
in       assessing the candidate’s continuing high-quality 
contributions to scholarship. 
   

• Demonstrates leadership in interdisciplinary work 
involving research coalitions of diverse research partners is 
an indicator of prominent service to scholarly activity.  

 
• Shows evidence of mentoring by publishing with other 

faculty, undergraduate students, and graduate students as 
part of their professional development.   

 

Teaching 

• Demonstrates a record of continuing and regular excellence 
and improvement as an instructor 
 

• Demonstrates prominence in teaching including: 
 

o Continuing excellence in the classroom  
o Evidence of mentoring and developing other faculty 

in their teaching development 
o Obtains a national or international reputation as an 

educator through: 
▪ Recognition from national organizations 

committed to teaching excellence;  
▪ Leadership in national, university, or college 

level teaching focused committees and 
workshops;  

▪ Contributions to educational materials such 
as textbooks, lesson plans, Open Education 
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Resources (OERs), etc.   
▪ Conducting interdisciplinary work involving 

coalitions of diverse partners  
 

Service 

• A record of continuing and regular excellence and 

improvement in service to their discipline and higher 

education since tenure. 

• Demonstrates prominence in service through: 

o Continuing involvement and leadership in college and 
university governance 

o Demonstrated leadership at the national level in higher 
education or one’s discipline. 

o Serves as a leader in national or international 
organizations 

o Substantive committee leadership in university or 
college level committees and workshops 

o Contributions to diverse coalitions with other 
universities, industry, or government committed to 
solving important national or international issues. 
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*Promotion and Tenure Timeline 

 

Action  Point person   Deadline    Notes 

Candidates notified of their upcoming 

review 

 

Faculty Affairs 

Office 

Jan./Feb. of each 

year 

 

Candidates, division heads, and 

committee members attend annual P&T 

workshop on main campus 

 
Provost’s 

Office 

 
March of each 

year 

 

Candidates are given current instructions 

on preparing dossiers and deadlines for 

submittal 

 
Faculty Affairs 

Office 

 

April 

 

Candidates provide lists of potential 

referees to Dean’s Office 

 

Faculty Affairs 

Office 

 
By June 11 

 

Candidate submits documents to be sent to 

external referees 

 

Faculty Affairs 

Office 

 

By June 30 

 

Faculty Affairs Coordinator obtains list 

of potential referees   from other sources 

(department head, supervisor) 

 

Faculty Affairs 

Office 

 
By June 30 

 

Faculty Affairs Coordinator creates balanced 

referee list and 

request referees to serve, via email, 

telephone, or written agreement 

 
Faculty Affairs 

Office 

 
By July 1 

 

Candidates’ dossiers due to Dean’s 

Office 

 

Dean’s 

Office 

 
By Sept. 1 

 

Promotion & tenure committee selected 

and charged 

 

Dean’s 

Office 

 
By Sept. 15 

 

Promotion & tenure committee reviews 

dossiers 

 

Faculty Affairs 

Office 

October 1 to 

Nov. 30 

 

Chair of P&T committee writes letters 
 

Faculty Affairs 

Office 

 
Dec. 1 - 17 

 

Complete dossiers to Dean’s Office 
 

Dean’s 

Office 

 
Dec. 17 

 



Approved by Vice-Provost on 3/22/22  14  

Action                                                      Point person    Deadline   Notes 

 

Dean writes letter for each dossier 

 

Dean 

 

Dec. 17 – 

Jan 13 

 

 

Dossiers delivered to Provost’s Office 

 

Dean’s 

Office 

 

Jan 13 

 

 

Candidates each receive letter 

informing 

them of Dean’s decision 

 

Dean’s 

Office 

 

Jan 13 

UHAP 3.15 NOTICE OF 
RECOMMENDATION 

 

At the time a recommendation regarding 

renewal, nonrenewal, promotion or tenure 

is transmitted by the department head or 

dean to the next administrative level, the 

faculty member involved should be 

advised in writing of the nature of the 

recommendation. The faculty member is 

not entitled to a statement of the reasons 

for the 

recommendation. 

 

Provost’s University level 

committee convenes and reviews 

files 

 

Provost’s 

Office 

 

January 14 

to April 13 

 

 

Provost’s decision 

 

Provost 

 

April/May 

 

See Above 

 

Appeals to President 

UHAP 

3.12.08 

Within 30 

days of 

Provost’s 

decision 
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